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1. Purpose

1.1 This procedure sets out the process for identifying, reporting, reviewing, investigating, and
determining outcomes for alleged breaches of academic integrity. It ensures that all cases are
managed consistently, transparently, and in accordance with principles of procedural fairness,
while supporting students to develop and act in accordance with academic integrity principles.

2. Scope

2.1 This procedure applies to:
2.1.2  All staff;
2.1.3 current, prospective and previously enrolled higher education students; and
2.1.4 members of the public.

2.2 This procedure does not apply to general misconduct by students, which is dealt with under the
Student Code of Conduct.

2.3 This procedure supports the Academic Integrity Policy.

3. Key Definitions

Academic Integrity Academic integrity is integral to maintaining high ethical
standards in learning, teaching, research and scholarship, and it is
expected that all staff and students will act in accordance with
Stanley College’s fundamental values and the principles of
honesty, trust, fairness, respect and responsibility. Academic
integrity also includes a commitment not to engage in or tolerate
acts of academic misconduct.

Academic Misconduct Academic misconduct is any behaviour or action by a student that
does not demonstrate the principles academic integrity. It is
usually intentional and includes an attempt to gain an unfair
academic advantage. Academic misconduct can include (but is
not limited to):cheating in examinations, collusion, contract
cheating, fabrication, falsification, impersonation, plagiarism,
recycling/self-plagiarism, and/or unauthorised use of generative
Al or digital tools. Academic misconduct is serious and often
results in penalties.
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Allegation A claim that a breach of academic integrity by the student has
occurred. An allegation is not a final finding of academic
misconduct but is part of the investigation procedure. Students
will have an opportunity to respond to any allegation.

Artificial Intelligence (Al) Refers to deep-learning models that can generate high-quality
text, images, and other content based on the data they were
trained on.

Assessment A process used to make judgements about the quality of students

work against a standard and awarding a grade or mark to
represent the level of achievement of specified learning
outcomes. Assessment categories include written assessment
tasks, performance assessment tasks, and examinations and
tests.

Breach of academic integrity A breach of academic integrity is any behaviour or action by a
student (either intentional or unintentional/accidental) that does
not demonstrate the principles of academic integrity. It may
include an attempt to gain an unfair academic advantage.
Cheating in assessments, Any action that seeks to gain an unfair advantage in an
including examinations assessment  including  using  unauthorised  materials,
communicating with others when not permitted, and/or
breaching examination conditions. This can also include
behaviour that disrupts or affects the assessment.

Collusion Unauthorised collaboration on work that is meant to be
completed individually. Presenting work, which is the outcome of
directly working with others, as the student’s own. This includes
helping another student commit academic misconduct.

Contract Cheating Having someone else complete academic work on the student’s
behalf or completing work for another person. This includes using
commercial academic cheating services, private tutors, friends,
family, or Al tools in ways that breach assessment requirements.
Under Australian legislation, it is an offence for any person to
provide or advertise academic cheating services relating to the
delivery of higher education in Australia.

Fabrication Creating data, results, quotes, references, or other forms of
information that have not been collected or observed.

Falsification Manipulating or altering data, results, documents or processes in
a way that misrepresents the truth.

Impersonation A student pretending to be another person, or allowing someone
else to impersonate them, in any academic activity.

Plagiarism Using another person’s ideas, designs, words or works without

appropriate acknowledgement. This includes copying, close
paraphrasing, using generative Al without disclosure (where it is
not permitted), and/or presenting any material as original when

itis not.

Poor academic practice A breach of academic integrity that is minor and unintentional
and does not result in a significant advantage over others. It may
be due to:

. inexperience;

J poor study or writing skills; and/or

. insufficient referencing and citation skills.
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Recycling/Self-plagiarism A student submitting their own previously assessed work, in

whole or in part, without permission or acknowledgement.

Special Consideration A request for special consideration is used when a student

attempted an examination but their performance was negatively
impacted by unforeseen or unavoidable circumstances.
Outcomes from special consideration requests are decided on a
case-by-case basis and could include an opportunity for another
examination or assessment.

Unauthorised use of Using Al systems, translation tools, or other digital technologies
Generative Al or digital tools in ways not permitted by assessment instructions. Unauthorised

use of generative Al may also be classified as a form of plagiarism,
cheating, or contract cheating depending on intent and context.

4. Procedure Steps

Prevention and Detection

4.1 The Student Assessment Policy and Procedure outlines prevention strategies that will be used
when setting assessment items for each unit. These include:

4.1.1
4.1.2
4.1.3

4.1.4

Assessment design to minimise opportunities for academic misconduct.

Expected referencing for assessment tasks.

Unit outline with clear information about how assessment tasks will be implemented,
marked, and what materials are allowed.

Declaration by the student for each assessment task that all individual work is the
student’s own and upholds the principles of academic integrity.

4.2 Stanley College uses software to detect plagiarism, unauthorised use of artificial intelligence
and lack of original work.

Identification

4.3 Alleged breaches of academic integrity may be identified by any member of the academic
community or the public, including:

43.1
4.3.2
433
43.4
4.3.5
4.3.6

lecturers, unit coordinators and/or Academic Program Managers
other academic staff,

professional staff,

other students,

examination invigilators, or

external individuals.

Health and Wellbeing

4.4 If the potential breach involves behaviour or actions that pose an immediate significant risk to
the health or wellbeing of the student or others, the Academic Integrity Officer (AIO) must be
notified immediately so that appropriate action can be taken.

Reporting an alleged breach

4.5 An alleged breach is reported using the Report Form, which outlines the circumstances of the
breach. Any supporting evidence should also be provided with the report. The report is
submitted to the Academic Integrity Officer (AlO) for review.
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Confidentiality

4.6 All alleged breach reports and any subsequent management (including review, investigation,
decision making, and outcomes) will be conducted according to procedural fairness. This will
include the following confidentiality undertakings: Details of the person making the report, and
the student/s named in the report will be kept confidential outside the process of review,
investigation, decision making, and outcomes. Access to information about alleged breaches
and/or academic misconduct will be limited to staff with a legitimate role, i.e. those directly
involved in the process, and/or those who may need to be informed of the outcome. Any
evidence relating to the breach will be handled and stored securely.

Poor academic practice

4.7 Poor academic practice may arise from inexperience, inadequate study skills, or
misunderstanding of referencing conventions. The approach to address poor academic practice
aims to provide an educational intervention to improve the student’s skills and knowledge.
Where the alleged breach of academic integrity occurs in a student’s first semester and relates
to an assessment task other than an examination, consideration will be given to whether the
alleged breach reflects poor academic practice rather than deliberate academic misconduct.
However, any breach detected during an examination will not be treated as poor academic
practice and will proceed to an investigation. When the person making the report is an
academic staff member, the Report Form includes an indicator that the breach may be due to
poor academic practice. This will be reviewed by the AIO.

Poor academic practice outcomes

4.8 Where the AlO does not believe that the breach involves poor academic practice, e.g. the
breach involves repeated behaviour, the breach will proceed to an investigation.

4.9 For poor academic practice cases, the AlO will invite the student to a meeting to discuss the
issue and allow the student to provide their response and any relevant information.

4.10 The meeting will also discuss proposed management of poor academic practice. This may
include guidance, review of academic integrity education resources, and/or referral to an
Academic Support Lecturer or Student Services for further assistance. In addition, and to
ensure fairness, it may also be necessary to make adjustments to assessment marks.

4.11 Following the meeting, the AIO will send a notice to the student that summarises the discussion
and the proposed management plan for poor academic practice. The student will be asked to
accept the decision that the breach involves poor academic practice and agree to the proposed
management plan.

4.12 If a student does not attend the meeting or does not agree with the decision and management
plan for poor academic practice, the alleged breach will proceed to investigation.

4.13 Poor academic practice is recorded in the Breach of Academic Integrity Register (BAIR).

Substantiation of the alleged breach of academic integrity

4.14 The AIO undertakes an initial triage of breach reports to determine whether the allegation can
be substantiated based on the available evidence. This may involve clarifying details with the
person making the report. If the allegation cannot be substantiated, the alleged breach will be

dismissed.
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Review and investigation of the alleged breach of academic integrity

4.15 If the allegation appears to be substantiated, the AIO will undertake a review and/or
investigation of the matter. This includes:
4.15.1 Reviewing the content of the report and the evidence provided.
4.15.2 Investigating further, including contacting the person who made the report or others.
4.15.3 Gathering more information that is relevant to the breach.

4.16 Other members of the Stanley College academic community may be contacted to provide
further information but only if necessary.

Impact on assessment marking

4.17 If an assessment has not yet been marked, marks may be withheld until the matter is resolved.
If the assessment has been marked, the mark may be put on hold pending the outcome of the
alleged breach of academic integrity.

Decision about academic misconduct

4.18 No decision about whether the student has engaged in academic misconduct will be made until
the student has been given sufficient time to review the allegation and evidence and the
opportunity to provide a response.

Seriousness

4.19 Based on the report and evidence, the AlIO will also determine a preliminary level of seriousness
for the alleged breach. The level may be adjusted during the review/investigation process if
new relevant information emerges. Guideline 1 outlines the levels of seriousness and examples.

Student communication
4.20 Following the review and investigation, the AlO will send a formal notice to the student

outlining the allegation and the evidence and support services and resources available.

4.21 The notice will also explain the student’s options: to accept and admit the allegation, or to
defend/challenge the allegation.

4.22 If the student accepts and admits the allegation, a decision that the student has engaged in
academic misconduct will be recorded, and the matter will proceed directly to determination of
outcomes.

4.23 If the student chooses to defend/challenge the allegation, they will have the opportunity to
provide a written response. A meeting (online or in person) may also be held to provide the
student with an opportunity to provide a verbal response.

4.24 A student may also choose to change their option and accept and admit the allegation later in
the process.
Meeting

4.25 If a meeting will be held to discuss the allegation, the student will be provided with details of
the meeting, including the attendees, time, date and place.
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4.26 Students can choose to bring a support person to the meeting. The support person can be a
family member, a close friend, a mentor, or even an advisor from Stanley College but cannot be
a lawyer. The support person is not the student’s representative and cannot speak on behalf of
the student.

No response by the student

4.27 If the student does not respond, does not provide their option, does not attend any scheduled
meeting, or does not provide any written response, a decision regarding academic misconduct
will be made on the report, available evidence, and AlO review/investigation findings only.

Review of student response
4.28 The student response (if provided) will be reviewed before any decision about whether the
student has engaged in academic misconduct is made.

Minor and Moderate breaches

4.29 For Minor and Moderate breaches (Level 1 and Level 2), the AlO will review the student’s
response and any other relevant information provided and determine whether the student has
engaged in academic misconduct. This decision is based on the evidence and on the balance of
probabilities.

Major breaches

4.30 Major breaches (Level 3) are considered by the Academic Misconduct Panel, which reviews the
allegation, the evidence, and the student’s response. The Panel determines whether the
student has engaged in academic misconduct and recommends the appropriate outcome and
penalty.

Academic Misconduct Panel

Role of the Panel

4.31 The Academic Misconduct Panel is a formal decision making body that reviews and makes
decisions on major level allegations of academic integrity breaches.

4.32 The Academic Misconduct Panel will make decisions in accordance with procedural fairness.

Composition

4.33 Members of the Academic Misconduct Panel are: Academic Registrar (or delegate) Academic
Board Chair (or delegate) Student representative (or person who can represent students’
interests).

4.34 The AlIO is the Secretary of the Academic Misconduct Panel.

4.35 Wherever possible, at each meeting the panel will endeavour to include a student
representative. However, when it is not possible, e.g. semester break, or exam period, a person
who can represent students’ interests will be included. This may be a Student Counsellor, a
Student Services staff member or similar.

Document Name: Academic Integrity Procedure (Higher Education) TEQSA Provider ID:  PRV14050 CRICOS Code: 03047E

Location: NovaCore CMS\DMS\Student Services Drive\Procedures\\

Version: 1.0 © Stanley College i Approved on: 18-06-2026 Review Date:  18-06-2028 Page 6 of 17




Stanley
College

Outcome

4.35.1 Once academic misconduct has been established, the appropriate and proportionate
penalty or remediation strategy is determined.

Possible penalties

4.36 Possible penalties for academic misconduct include (but are not limited to):

4.36.1 A letter of warning in writing to the student.

4.36.2 Requirement for the student to undertake learning support or counselling.

4.36.3 Resubmission of the assessment item or undertaking a supplementary assessment, with
maximum achievement of a pass grade.

4.36.4 Requirement to undertake another form of examination, which has improved integrity.

4.36.5 Reduction in the marks allocated to the relevant assessment component consistent with
the level of academic misconduct.

4.36.6 A mark of zero allocated to the assessment item.

4.36.7 Afail grade applied to the unit, with the option to re-enrol at a future date.

4.36.8 Suspension or exclusion from the course with an option to re-enrol at a future date.

4.36.9 Withdrawal of a conferred award.

Determining the outcome — Minor and Moderate

4.37 The AIO reviews the decision and recommends the outcome, including any penalty (or
penalties) and any remediation measures, ensuring that any recommended penalty is
proportionate to the seriousness of the breach.

4.38 The recommended outcome is reviewed and confirmed by the Academic Program Manager (or
delegate). The recommended outcome may be amended following review.

Determining the outcome — Major

4.39 Major breaches (Level 3) are considered by the Academic Misconduct Panel. The Panel
determines whether the student has engaged in academic misconduct and determines the
appropriate outcome and penalty.

Relevant factors that may affect the outcome

4.40 Relevant factors (both mitigating and complicating) may be considered when determining the
outcome and/or penalty. These include:
4.40.1 the student’s prior history, including any previous breaches and/or academic
misconduct,
4.40.2 level of experience and expected knowledge of academic integrity principles,
4.40.3 intention to deceive or disguise the misconduct,
4.40.4 the extent of the breach and significance of the assessment, and
4.40.5 the impact and advantage gained.

4.41 Any known health issues or circumstances beyond the student’s control that are relevant to the
breach may also be considered.

Student communication

4.42 Following confirmation of the decision on the outcome, the AlO will then send the student a
formal notice of the outcome, including:
4.42.1 Confirmation that the student has engaged in academic misconduct.
4.42.2 Details and reasons for the decision.
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4.42.3 Details of any penalties or remediation actions and how they will be implemented.
4.42.4 Adjustment of marks or student status, where relevant.

4.42.5 Support services available.

4.42.6 Information regarding the right to appeal within 20 working days.

4.43 Student Services will also be informed of the outcome, in order to provide support to the
student and make any necessary updates to marks and student status.
Academic misconduct penalties and special consideration

4.44 Situations and/or circumstances beyond the student’s control (if known) may be considered
when deciding on an outcome and/or penalty. However, students assigned an outcome and/or
penalty resulting from academic misconduct will usually not be eligible to apply for an
alternative assessment via special consideration.

Student progress

4.45 Where the penalty for academic misconduct affects student progress, the student may be
considered ‘at risk’, with further support being provided in accordance with the Student
Progress Policy and Student Progress Procedure.

Penalties involving suspension or cancellation of enrolment

4.46 Any outcome from academic misconduct recommending suspension or cancellation of
enrolment must be referred to the Board of Examiners for decision.

International students and suspension or cancellation of enrolment

4.47 Suspension or cancellation of enrolment is a possible penalty arising from major level academic

misconduct.

4.48 Stanley College will manage a penalty of this type according to the National Code of Practice for
Providers of Education and Training to Overseas Students, 2018, which outlines the
requirements for suspending or cancelling an international student’s enrolment.

Appeals
4.49 Students may appeal the decision that they have engaged in academic misconduct, the
decision about the outcome and/or penalty or both.

Grounds for an appeal

4.50 Grounds for submitting an appeal are: Procedural error Inconsistency with policy and/or
procedure Failure to consider the relevant evidence New evidence that was not available at the
time of the review and investigation Imposition of an unreasonable penalty

4.51 Appeals about academic integrity decisions may be dismissed if they do not comply with the
grounds for appeals.

4.52 Appeals may be submitted by following the process outlined in the Student Complaints and
Appeals Procedure.

4.53 Appeals based solely on procedural error may be referred directly to an Independent Reviewer.
Appeals on other grounds are reviewed by both a Delegated Officer and an Independent
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Reviewer (as outlined in the Procedure). The appeal will be reviewed by a staff member or
members who were not involved in making the original decision.

Record keeping

4.54 Accurate records of academic integrity matters will be stored securely. This includes records of
allegations, evidence, decisions, and outcomes and/or penalties. The records will only be used
for the purpose for which they were collected (i.e. academic integrity) and access will only be
available to authorised staff. Investigation records will not be disclosed to staff or students who
were not part of the academic integrity management process, including any appeals. Students
may request access to their personal information.

Breach of Academic Integrity Register (BAIR)

4.55 Records of the management and resolution of breach allegations are recorded on the Breach of
Academic Integrity Register, which is updated and maintained by the Academic Integrity Officer.
Records are maintained of all breaches of academic integrity, including those resulting in
management for poor academic practice, and those involving academic misconduct.

4.56 Register records may be used to generate governance reports but the report content will not
identify any student or staff member.

4.57 Records are retained for compliance, audit and quality assurance purposes.

Reporting

4.58 The AIQ, in collaboration with the Dean, Higher Education and the Academic Registrar, will
prepare an annual report to the Academic Board summarising breaches and their management,
outcomes, trends, and any underlying systemic issues that may require action.

5. Roles and Responsibilities

Roles and responsibilities are outlined below:

5.1 Stanley College

5.1.1 Provide staff and students with education and resources on academic integrity.

5.1.2 Encourage and support staff to develop and implement units and courses that include
practices to prevent opportunities for academic misconduct.

5.1.3 Oversight of academic integrity via governance committees, including monitoring the
occurrence and nature of breaches and directing action to address any identified
underlying causes.

5.1.4 Ensuring that robust records are maintained securely and confidentially to support
regular accurate reporting.

5.2 Academic Staff

5.2.1 Read, understand and act in accordance with this Procedure, the Academic Integrity
Policy, associated, guidelines and forms.

5.2.2 Promote and model academic integrity to peers and students.

5.2.3 Design and implement assessment tasks that minimise the risk of academic misconduct.

5.2.4 Provide clear expectations to students on assessment task marking.

5.2.5 Provide students with education opportunities, guidance and support to develop and
learn with integrity.
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Report any alleged breaches of academic integrity consistent with this Procedure and the
Academic Integrity Policy.

If involved in the identification, management or outcome of an alleged breach of
academic integrity, act consistently and with procedural fairness.

5.3 Students

5.3.1

5.3.2
5.3.3

534

5.3.5

Read, understand and act in accordance with this procedure, the Academic Integrity
Policy, associated procedures, guidelines and forms.

Participate in any available academic integrity training.

Submit their own original work for assessment, and, if the work of others is included, it is
acknowledged with appropriate citations and referencing (where applicable).

Avoid behaviour and acts that could be considered or perceived as a breach of academic
integrity.

Engage with investigations into alleged breaches of academic integrity.

5.4 Academic Integrity Officer

54.1
5.4.2
543

54.4
5.4.5
5.4.6

Administer and support the academic integrity process.

Receive breach of academic integrity allegation reports.

Review and investigate allegations and make recommendations about whether a student
has engaged in academic misconduct and the outcome, including any penalties.

Develop and deliver education and resources for staff and students.

Maintain a register of academic integrity breaches and their management and outcomes.
Monitor and report on academic misconduct trends and prepare reports to governance
bodies.

5.5 Examination invigilators and coordinators

551

5.5.2

553

Ensure that examinations are conducted according to the Examination Procedure and in
a manner that minimises any opportunity for academic misconduct.

Provide clear instructions to students on permitted materials for the examination
(including any approved materials for students with a Student Access Plan.

Identify, document, report and (if appropriate) take action for any breaches of academic
integrity.

5.6 Academic Program Managers (and Associate Academic Program Managers)

5.6.1

5.6.2

5.6.3

5.6.4

5.6.5

Provide teaching staff with access to education and resources regarding academic
integrity.

Promote understanding of this procedure (and the Academic Integrity Policy) to staff and
students.

Where appropriate, provide students with access to the Academic Support Lecturer to
strengthen knowledge and understanding of academic writing and referencing.

Review the recommended decision about whether a student has engaged in academic
misconduct and the outcome, including any penalties and provide confirmation or
suggest amendments.

Ensure that students are aware of the support available from Student Services.

5.7 Unit Coordinators

5.7.1 Design, implement and continuously improve assessments and tasks that minimise the
risk of academic misconduct.
5.7.2  Provide advice to lecturers on strategies that may minimise the risk of academic
misconduct.
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5.8 Dean, Higher Education

5.8.1 Provide leadership and ensure staff have access to education and resources regarding
academic integrity.

5.8.2 Convene the Academic Misconduct Panel for the review of major level allegations.

5.8.3  Provide governance committees (including the Academic Board) with regular reports on
trends and coordinate any actions arising from committee review.

5.8.4 Coordinate the review of policies and procedures to ensure best practice in academic
integrity.

6. Reference Documents

Supporting documents, procedures, work Academic Integrity Procedure (Higher Education)
guidelines and forms Student Code of Conduct

Guideline 1: Assigning a level of seriousness for an allegation
of a breach of academic integrity

7. Version History

Version Date Changes Summary
4.0 26 May Old name — Academic Integrity Procedure
2026 Date first approved — 28 May 2018
Historical dates of amendments — 28 November 2021, 2 September 2024, 26 May
2025

In June 2026, the procedure underwent a full review and was rewritten as a new
procedure, rather than updated, due to the extent of the changes.

8. Compliance Monitoring Summary

Overview Frequency
Annual Academic Integrity Report to the Academic Board. Annual
Maintenance and reporting from the Register.

9. Link to Standards

National Code of Practice 2018 (National Code)

Standard (Number) | Standard (Descriptor) Standards (Individual)
Standard 6 Overseas student support services 6.1.1,6.1.6,6.1.7,6.3, 6.4,
6.6, 6.8

Standard 8 Overseas student visa requirements 8.3,8.4,8.5,8.8

Standard 10 Complaints and appeals 10.2,10.3, 10.4

Standards 1 Marketing information and practices 1.3.2,15

Standards 2 Recruitment of an overseas student 2.1.1,2.1.6,2.1.8,2.3
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Education Services for Overseas Students Act 2000

Part Division Sub-Division Section Standard
Part 3- Obligations | Division 1 - N/A 15 - Registered (a), (b)
on registered General providers must not

providers Obligations engage in

misleading or
deceptive conduct
17A - Registered 1-5
providers must
notify their ESOS
agency of certain
other events

19 - Giving 2
information about
accepted students

21 - Record 2B, 2C, 3
keeping
Part 4 —The Division 2—The N/A 40 - Legal effects of | Complaints,
national code national code the national code appeals, and
fairness.
41- Notification of Enforcement of
the national code misconduct-related
standards.

Higher Education Standards Framework (Threshold Standards) 2021

Domain Section Standards

1. Student participation and attainment. | 1.3 Orientation and Progression 3-6

5: Institutional quality assurance. 5.2 Academic and Research Integrity 1-4
5.3 Monitoring, Review and 1-4,7
Improvement

6. Governance and accountability. 6.2 Corporate Monitoring and 6.2.1 (a-c, e-k)

Accountability

6.3 Academic Governance 1-3
7: Representation, information and 7.2 Information for Prospective and 1-2
information management. Current Students
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10.

Guideline 1: Assigning a level of seriousness for an allegation of a

breach of academic integrity

10.1 This guideline supports staff to determine whether a suspected breach of academic integrity
should be classified as Minor, Moderate, or Major. It aims to ensure consistent, evidence-based
decision-making.

10.2 Use of the guideline

10.2.1

10.2.2
10.2.3
10.2.4

The type of alleged breach and the behaviour described in the allegation report form will
be reviewed.

The behaviour will be compared against the examples at each level.

A level is assigned that fully captures the seriousness of the behaviour.

A higher level of seriousness will be assigned if the behaviour is repeated (especially
after an educational intervention) or increases in level. Repeated breaches can be
evidence of non-compliance of academic integrity principles and expectations.

NOTE: Some behaviours will always be considered major due to their deliberate,
serious, and often pre planned nature that may cause possible institutional or legal
implications.

10.3 Cheating in Examinations or Assessments

10.3.1

10.3.2

10.3.3

10.3.4

10.3.5

Minor Level

Examples:

a) Attempting to glance at another student’s work.

b) Having unauthorised notes present but not accessed.
c) Using a calculator setting that is not permitted.

Rational for Minor:
Examples:
a) Some intent is present but it is limited, with minimal impact on assessment integrity.

Moderate Level

Examples:

a) Bringing unauthorised notes into an examination or assessment and attempting to
use them.

b) Looking at another student’s paper in a sustained or deliberate way.

c) Using a device or resource that is not permitted, but without evidence of planning or
intentional concealment.

Rationale for Moderate:

a) The behaviour is intentional and seeks unfair advantage, but it not highly organised
or technologically sophisticated

Major Level

Examples:

a) Using concealed electronic devices (smartwatches, earpieces, phones).

b) Accessing items that are not permitted during breaks from the assessment and/or
examination.

c) Accessing examination or assessment papers in advance through unauthorised
means.

d) Coordinated cheating between multiple students.
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e) Knowingly helping others to cheat.

10.3.6 Rational for Major:

a) The behaviour is pre-meditated, sophisticated, or systemic, and poses a serious
threat to assessment integrity.

10.4 Collusion
10.4.1 Minor Level

10.4.2

10.4.3

10.4.4

10.4.5

10.4.6

Examples:

a) Sharing partial answers for an individual task.

b) Producing overlapping sections after unauthorised collaboration.
c) Providing limited assistance beyond allowed support.

Rationale for Minor:
d) Collaboration is limited, not systematic, and the academic advantage is modest.

Moderate Level

Examples:

a) Working together on an individual task where collaboration is not permitted in a way
that materially affects the outcome.

b) Sharing draft answers that another student modifies and submits.

c) Providing another student with substantial assistance that goes beyond permitted
support.

Rationale for Moderate:
a) There is clear intent and meaningful advantage, but no organised or external
involvement.

Major Level

Examples:

a) Coordinated cheating networks (e.g., group chats sharing answers during online
exams).

b) Organised group production of individual assessments.

c) Systematic distribution of solutions or answer keys.

Rationale for Major:
a) The behaviour is organised, coordinated, and compromises the integrity of
assessments for multiple students.

10.5 Contract Cheating
10.5.1 Contract Cheating is always considered major and the breach will be managed by the

Academic Misconduct Panel.

10.5.2 Major Level
Examples:
a) Paying an online service to write the assignment.
b) Asking a friend or family member to complete a quiz or essay.
c) Using a tutor to produce work that the student then submits as their own.
d) Posting assighnment questions on external forums to get completed answers
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10.5.3 Rationale for Major:

a) The behaviour involves serious deception, use of external services, may cause
possible institutional or legal implications, and can expose students to risks to their
privacy and security.

b) Under Australian legislation, it is an offence for any person to provide or advertise
academic cheating services relating to the delivery of higher education in Australia.

10.6 Falsification or Fabrication
10.6.1 Minor Level
Examples:
a) Small changes to logbooks, timestamps, or participation records.
b) Minor exaggeration of group work contributions.

10.6.2 Rationale for Minor:
c) Dishonesty is present but limited in scope and impact.

10.6.3 Moderate Level
Examples:
a) Inventing small amounts of data in reports or assessment tasks.
b) Altering dates or creating minor details in tasks such as reflective journals.

10.6.4 Rationale for Moderate:
The behaviour is intentional and affects assessment outcomes but is not large-scale.

10.6.5 Major Level
Examples:
a) Fabricating or falsifying major datasets or research results.
b) Forging medical certificates or official documents.

10.6.6 Rationale for Major:
a) These actions involve serious fraud and institutional risk.

10.7 Impersonation
10.7.1 Impersonation is always considered major and the breach will be managed by the
Academic Misconduct Panel.

10.7.2 Major Level
Examples:
a) Sitting an exam or completing an assessment task on behalf of another student.
b) Having someone else log in to complete an online test.
c) Using another student’s ID card to attend a mandatory class or lab.
d) Allowing a friend to complete required participation tasks under the student’s name.
e) Allowing another person to complete an assessment or examination on behalf of a
student.

10.7.3 Rationale for Major:
a) These actions are deliberate, involve intentional deception and undermine
assessment standards.
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10.8 Plagiarism
10.8.1 Minor Level
Examples:
a) Copying a few sentences or short paragraphs intentionally.
b) Close paraphrasing of small sections to avoid attribution.
c) Small-scale self-plagiarism without permission.

10.8.2 Rationale for Minor:
a) Intentis present, but the extent is limited, and the breach does not materially affect
academic judgement.

10.8.3 Moderate Level
Examples:
a) Copying multiple paragraphs or substantial sections.
b) Paraphrasing large sections too closely to the original.

10.8.4 Rationale for Moderate:
a) The behaviour is intentional and more extensive, and creates a clear academic
advantage, but does not involve external services.

10.8.5 Major Level
Examples:
a) Large-scale copying of major assignment sections or thesis chapters.
b) Submitting work substantially generated by Al or another person with intent to
deceive.
c) Fabricating or falsifying large datasets or research results.

10.8.6 Rationale for Major:
a) The breach significantly compromises academic standards, involves serious
deception, or significantly affects academic integrity.

10.9 Recycling/Self-plagiarism
10.9.1 Minor Level

Examples:

a) Reusing one or two paragraphs from a previous essay in a new assignment without
citation.

b) Reusing small sections of a prior report (e.g., method description) in a new report
where originality is expected.

c) Reusing parts of a reflective journal from a previous unit.

10.9.2 Rationale for Minor:
a) The behaviour is limited in scale, and has low impact.

10.9.3 Moderate Level
Examples:
a) Reusing multiple sections or several paragraphs from a previous assessment, which
forms a noticeable portion of the new assessment.
b) Reusing large parts of a previous report (e.g., methodology, analysis, or discussion) in
a new unit where original independent work is required.
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10.9.4 Rationale for Moderate:
a) The breach involves significant use of recycled content, clear academic advantage
and affects assessment integrity.

10.9.5 Major Level
Examples:
a) Submitting the same assessment (or a near identical version) for two different units
or assessment tasks without permission.
b) Reusing an entire report, essay, or project previously submitted at the same or
another institution.

10.9.6 Rationale for Major:
a) The behaviour involves deliberate deception, significant academic advantage, has a
high impact on assessment integrity.

10.10 Unauthorised use of Generative Al and/or Digital Tools
10.10.1 Minor Level
Examples:
a) Using Al to generate small sections without permission.
b) Failing to disclose Al use for minor parts of an assignment.
c) Using rewriting tools beyond permitted levels for limited content.

10.10.2 Rationale for Minor:
a) Unauthorised use is present but small-scale and not central to the assessment.

10.10.3 Moderate Level
Examples:
a) Using Al to generate substantial portions of an assessment.
b) Submitting Al-generated content as original work where disclosure is required.
c) Failing to disclose Al use when this is a requirement.

10.10.4 Rationale for Moderate:
a) The breach involves significant misrepresentation but does not involve external
services.

10.10.5 Major Level
Examples:
a) Submitting work produced by commercial Al-writing services (also see Contract
Cheating).
b) Using Al to fabricate data, research results, or major assessment components.
c) Systematic or repeated Al misuse after prior findings

10.10.6 Rationale for Major:
a) The behaviour involves serious deception, use of external services, and may cause
possible institutional or legal implications.
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